
 

St Anthony’s School 

Student Behaviour Support Plan 
 

Purpose 
Catholic schools in the Diocese of Toowoomba provide all students with opportunities to develop 
positive behaviours and self-discipline within a supportive and vibrant Christ-centred community.  
 
St Anthony’s School is committed to providing a caring and safe environment, recognising the 
individuality and dignity of each student and member of the community. We provide students with 
experiences of hope and promise, give practical expression to the Gospel message and foster life-
giving relationships.  
 
This Student Behaviour Support Plan is designed to facilitate high standards of behaviour, 
promoting inclusive practices, so that the learning and teaching in our school can be effective and 
students can participate positively within our school community.  
 

Shared values and expectations 
At St Anthony’s School: 
  

 Gospel values are lived and all members of the school community are valued and treated 
with dignity and respect 

 all members of the school community feel safe, supported and respected 

 students are encouraged and supported to take greater responsibility for their own learning 
and participation as members of the whole school community, developing as individual 
learners who increasingly manage their own learning and growth by setting goals and 
managing resources to achieve these goals 

 pastorally-caring practices that include non-coercive and non-discriminatory behaviour are 
defined, modelled and reinforced by all members of the school community, and 

 formal sanctions including detention, suspension, negotiated change of school and exclusion 
are considered only when all other approaches have been exhausted, or rejected. 

 
Our school community has identified the following pillars that overarch our school rules. 

 Love of Learning 
 Respect 
 Justice 
 Community Spirit 

 

Our school community has identified the following school rules to teach and promote our high 
standards of responsible behaviour 

 We Listen Attentively 
 We Keep our Hands, Feet and Objects to Ourselves 
 We Show Respect for Ourselves, Others and the Environment 
 We Follow Directions Straight Away 

 

Rights and responsibilities 
Every member of our school community has a right to fully participate in an educational environment 
that is safe, supportive and inclusive. Everyone deserves to be treated with respect and dignity. 



 

 
School (principals, teachers and school staff) 

 Staff at St Anthony’s School are responsible for providing an educational environment that 
ensures that all students are valued and cared for, feel they are part of the school, and can 
engage effectively in their learning, and experience success. 

 
Parents/carers 

 Parents/carers are expected to promote positive educational outcomes for their children by 
taking an active interest in their child’s educational progress.   

 Parents/carers are also expected to support the school in maintaining a safe and respectful 
learning environment for all students, staff and other families. 

Students 

 Students will, with support, be expected to participate fully in the school’s educational 
program and to attend regularly.  

 Students will also be expected to display positive behaviours that demonstrate respect for 
themselves, their peers, their teachers and all other members of the school community. 

 

Proactive strategies for promoting better behaviour 
St Anthony’s School has positive strategies for promoting better behaviour.  

 
These strategies include  

 social skills training (You Can Do It) 

 instant praise and encouragement 

 adapting the curriculum to meet individual needs 

 in class reward systems (class dojo) 

 playground rewards (gotchas) 

 end of term reward for students consistently displaying expected behaviour 

 visual learning ladder in classrooms 

 proactive support (preventative teaching) 

 individual behaviour interventions (individualised assessments/approaches) 

 staff professional development in the Essential Skills for Classroom Management 

 offering programs and resources for teaching parents positive support skills 
 in-service for staff on Restorative Practices 

 

Early intervention 
St Anthony’s School utilises a range of preventative and early intervention strategies to support 
positive student behaviours. These include 

 defining and teaching whole school expectations  

 A set of behavioural expectations in specific setting has been attached. The Code of 
Expected Conduct (Appendix A) outlines our agreed rules and specific behavioural 
expectations in all school settings. 

 establishing consistent whole-school consequences for inappropriate behaviour (see 
consequences (Appendix B) 

 establishing whole-school procedures for early identification of students experiencing 
academic and/or behavioural difficulty 

 providing whole-school procedures for ongoing collection and use of data for decision-
making (Appendix C – RTC Reflection Form) 

 assessing the student early and comprehensively to enable appropriate choice of early 



 

intervention strategies 

 utilising evidence-based interventions, which are then monitored and regularly reviewed for 
those students who face difficulty with learning and/or behaviour 

 maintaining a flexible approach and considering the functions or reasons for the student’s 
behaviour. 

 

Minor and major behaviours 

 Minor problem behaviour is handled by staff members at the time it happens. 
 Major problem behaviour is referred directly to the school administration team. 

 
Minor behaviours are those that 

 are minor breaches of the school rules 

 do not seriously harm others or cause you to suspect that the student may be harmed 

 do not violate the rights of others in any other serious way 

 are not part of a pattern of problem behaviours, and 

 do not require involvement of specialist support staff or the school administration team. 

 
Minor problem behaviours may result in the following consequences 

 a minor consequence that is logically connected to the problem behaviour, such as complete 
removal from an activity or event for a specified period of time, partial removal (time away), 
individual meeting with the student, apology, restitution or detention for work completion.  

 a re-direction procedure. The staff member takes the student aside and 

1. names the behaviour that the student is displaying 

2. asks the student to name expected school behaviour 

3. states and explains expected school behaviour if necessary, and 

4. gives positive verbal acknowledgement for expected school behaviour. 
 

Major behaviours are those that 

 significantly violate the rights of others 

 put others/self at risk of harm, and 

 require the involvement of the school administration team. 
 
Major behaviours result in an immediate referral to the school administration team because of their 
seriousness. When major problem behaviour occurs, staff members calmly state the major problem 
behaviour to the student and remind them of the expected school behaviour. The staff member then 
completes the Office referral form and escorts the student to the relevant member of the school 
administration team. 
 

Bullying (inclusive of cyberbullying) 
There is no place for bullying in any school. Those who are bullied and those who bully are at risk 
for behavioural, emotional and academic problems. These outcomes are in direct contradiction to 
our school community’s goals and efforts for supporting all students. 
 
Bullying behaviours that will not be tolerated includes name-calling, taunting, mocking, making 
offensive comments, kicking, hitting, pushing, taking belongings, inappropriate text messaging, 
sending offensive or degrading images by phone or internet, producing offensive graffiti, gossiping, 
excluding people from groups, and spreading hurtful and untruthful rumours. 
 
Bullying may be related to 

 race, religion or culture  disability 



 

 appearance or health conditions 

 sexual orientation 
 sexist or sexual language 

 children acting as carers, or 

 children in care. 

 
Cyberbullying is defined as ‘the aggressive, intentional act carried out by a group or individual, using 
electronic forms of contact, repeatedly and over time against a victim who cannot easily defend him 
or herself’. 
 
 Our school is committed to promoting responsible and positive use of social media sites.  

 No student will face disciplinary action for simply having an account on a social media site. 

 It is unacceptable for students to bully, harass or victimise another person whether within the 
school grounds or while online.  

 

Targeted student support 
At St Anthony’s School, early targeted support strategies include 

 the teaching and/or building of appropriate behaviours 

 the involvement of the classroom teacher/s 

 partnerships involving and supporting parents/carers 

 the formation of a support team (‘wrap around’) where appropriate 

 building networks to access support outside of the school for families and students. 
 

Individual behaviour support plans 
Where intensive individual support is required, St Anthony’s School will develop a plan, regarding 
both future behaviour of the student and the management of such behaviour. The positive and 
formative purpose of Individual behaviour support plans will be recognised and the support the 
student to achieve the desired behaviour outcome.   
 

Use of consequences and sanctions 
At St Anthony’s School, consequences for inappropriate behaviour may be determined by individual 
need and situation.  
 
Major problem behaviours may result in the following consequences 

 Level one: time in the office, removal to buddy class alternate lunchtime activities, loss of 
privilege, restitution, loss of break times, warning regarding future consequence for repeated 
offence, referral to the Responsible Thinking Classroom 

 Level two: parent contact, referral to school counsellor, referral to Administration Team, 
suspension from school: and/or 

 Level three: students who engage in very serious problem behaviours such as major violent 
physical assault, or the use or supply of weapons or drugs can expect to be recommended 
for exclusion from school following an immediate period of suspension, and immediate 
referral to the police.  

 
Use of Time out 
‘Time out’ definition 

‘Time out’ is defined as giving a student time away from their regular program/routine in a separate 
area within the classroom or in another supervised room or setting.  
 
‘Time out’ purposes 



 

‘Time out’ is only one of a range of behaviour management options. The use of ‘time out’ must be 
planned and purposeful. It is a method that allows the student time away from the situation to reflect 
and regain composure; the outcome of ‘time out’ should be a reduction in the behaviour. 
 
When ‘time out’ is used, all staff, students and parents will be made aware of its intended purpose 
and procedures. 
 
The regular use of ‘time out’ for a particular student will be documented and analysed, with a view to 
reducing the frequency of its use and to determine the reason for the behaviour. 
 
 

Formal sanctions 
Formal sanctions include the following 

 detention 

 suspension 

 negotiated change of school 

 exclusion. 
 
It is expected that formal sanctions will be imposed only when all other reasonable steps to deal 
with the situation have been taken, unless the situation is serious and immediate. The proposed 
action should appropriately address the best interests of the student and the security, safety and 
learning environment of other members of the school community.  
 
The TCS Formal Behaviour Sanctions Procedure must be followed by all TCS schools and is 
included in our school’s Student Behaviour Support Plan. 
 

 

 
 
 
 
 
 
 
 
 
 
 



 

Appendix A 

Code of Expected Conduct  

CLASSROOM BEHAVIOUR  

1.      Do your best work.  

2. Listen when others are speaking.  

3. Follow directions and instructions.  

4. Respect other peoples’ right to learn.  

  

 SAFETY: WE HAVE A SAFE ENVIRONMENT FOR EVERYONE  

1. Arrive at the school by 8.30am 

 

2. Seek teacher permission to access out of bounds areas.  

3. Play only in supervised areas.  

4. Remain seated before school until 8.15 when students are escorted to the playground. 

5. Walk to Stop, Drop and Go immediately after dismissal at 3.00pm and remain seated until 

picked up. 

6. Leave sticks and stones and dangerous items on the ground.  

7. Walk on the stairs, in buildings and on all concrete.  

8. Respect and be responsible with all school equipment and furniture  

9. Use toilets responsibly.  

10. Observe road safety rules.  

  

CONSIDERATION: WE CONSIDER THE NEEDS OF OTHERS  

1.       Speak to others with respect.  

2. Remember to use good manners with your voice and body.  

3. Take turns and line up when appropriate.  

4. Move quietly and sensibly around the school.  

  

PROPERTY: WE CARE FOR ALL PROPERTY  

1.       Name all belongings.  

2. Use school equipment wisely, (if borrowed, return it to its rightful place).  



 

3. Keep personal property to a minimum while at school.  Personal property is your 

responsibility.  

4. Be responsible for your rubbish and use the bins.  

  

 UNIFORM: WE WEAR OUR UNIFORM WITH PRIDE  

1. Children with shoulder length hair or longer, wear it tied back.  Keep hair out of eyes. Hair 

styles are to be neat and tidy with no hair dye or tracks. 

2. Wear the uniform as outlined in the school guidelines.  Parents provide information to the 

principal if the uniform is varied from the policy requirements.  

3. Always wear a school hat outside. (No Hat, No Play) 

4. During school hours, the only jewellery permitted to be worn is a watch and studs or sleepers 

– one in each ear lobe. 

5. Children are given a uniform slip is out of uniform without explanation. After 3 uniform slips, 

an RTC is given. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 



 

 

 

Appendix B 

Consequences  

A consequence is a result of behaviour.  Reasons for having consequences are to change 

inappropriate behaviour and to guide staff in consistent behaviour management strategies.  

  

 Why we have consequences  

• To guide children towards ownership of their behaviour  

• Routines and discipline provide children with security  

• For fairness, consistency and equality for all in the school  

• For children to understand that consequences are a result of their actions  

• To build a positive climate within the school  

• For children to understand that positive behaviour is appropriate behaviour  

RTC 

Students are given warnings as reminders of unacceptable behaviour.  If the behaviour doesn’t 

change given 3 warnings, the child will receive an RTC (Responsible Thinking Classroom). 

Dangerous behaviour warrants an automatic RTC. 

RTC’s are carried out at first break each day in the LOTE classroom, at play time. 

The RTC teacher meets students who have an RTC near the bottom of the stairs outside the 

learning support room.  The students must remember to attend the RTC. The students work in the 

LOTE room through a reflection of the incident that warranted an RTC. 

Students able to write complete a reflection sheet, answering the following questions: 

 What Happened? 

 What were you thinking at the time? 

 Who has been affected/hurt/upset by what you’ve done/your actions? 

 What can you do to make things right? 

 How can we help you to do this? 
 

The reflection sheet is signed by the students and the supervising teacher and is sent home to 

the parents to sign and return to school.  The returned reflections are kept in the RTC folder in 

the LOTE room and scanned to the P Drive Behaviour Incident’s File. 

The RTC teacher informs the administration staff of students who received an RTC and a text 

message is sent to the parents. 

Parents who contact the school regarding the RTC are directed to the principal. 

Students with 3 or more RTC’s are not eligible to participate in the end of term reward. 



 

If a student is absent the day of the RTC, the child will complete the RTC the following day.   

 
 
 
Appendix   C 

                Student Incident Report Form 

 

Name: _________________  Date:__________________ 
 
Which behaviour expectation have you not followed: 

1. We listen attentively 

2. We keep our hand, feet and objects to ourselves 

3. We show respect for ourselves, others and the environment 

4. We follow direction straight away 

 
Write down what happened: 
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
____________________________________ 
Who has been affected/hurt/upset by what you have done/your actions? 
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_________________________________________ 
What can you do to make things right? 
_____________________________________________________________
_____________________________________________________________
____________________________________________________________ 
How can we help you to do this? 
_____________________________________________________________
_____________________________________________________________
___________________________________________________________ 
Student Signature____________________   Supervising Teacher Signature_____________________ 



 

Parent Signature_______________________ 

Formal student behaviour sanctions  procedure   
Purpose  
This procedure includes and describes the formal student behaviour sanctions that can be applied in 
Toowoomba Catholic schools.  
  

To whom it applies  
All schools and the Toowoomba Catholic Schools Office are to follow this procedure.  
  

Related policies   
Student behaviour support policy  

  
Definitions  
Detention:  A detention is any period when a student is required to remain at school or in a particular 
location or in an activity, in ‘non-class’ time, such as recess, lunchtime, recreation time, after school, 
or non-school days.  
  
Suspension: Suspension is the temporary, full-time or part-time withdrawal of a student’s right to 
attend school and/or school related functions for a defined period of time.   

  
Exclusion: Exclusion is the full-time withdrawal of a student’s right to attend a particular school and 
school related functions, on the authority of the Executive Director: Catholic Schools. Exclusion from 
one school does not prohibit the enrolment of the student in another Toowoomba Catholic school, 
unless the student has been specifically prohibited by the Executive Director: Catholic Schools from 
attending all Toowoomba Catholic schools.  
  

Procedures  
Detention procedure  

The use of detention as a method of managing student behaviour is at the discretion of each school, 
however, if detention is to be used, the following procedure must be applied.  
  

1. The principal of a school, if satisfied that a student has behaved in an inappropriate 
manner, may impose a detention on that student.   

2. This authority may also be delegated to teaching staff in accordance with each school’s 
Student Behaviour Support Plan.  

3. The student must be adequately supervised for the entire period of detention (what is 
adequate will depend on the student’s age, stage of development and any special needs).  

4. The student’s safety and wellbeing needs must be addressed, and the student must 
be given appropriate access to food, drink facilities and toileting facilities.  

5. If the detention is to occur after normal school hours, the parents/carers of the student 
are to be given adequate notice and the school is to be informed of the arrangements in place 
for the student’s travel from school to home. If detention will jeopardise a student’s safe 
transport home, the detention should be postponed until alternative arrangements can be 
negotiated with the student’s parents/carers.  

  



 

6. During a detention the time must be used to complete school work and positively to 
repair relationships, use restorative practices, make plans for appropriate behaviour and/or 
rehearse alternative behaviours.  

7. The staff member supervising detention must have received training to enable them to 
fulfil the requirements of 6.  

8. The place in which the detention takes place is not to be so public that it makes an 
example of the student (such as outside the principal’s office) and the student must be readily 
observable and supervised by an appropriate member of the school staff.  

9. The student should understand that return to class is contingent on a negotiated 
agreement to behave in an appropriate way.  

10. Interaction between a student and the supervising staff member should be emotionally 
neutral: the aim should be for the student to devise a plan that negotiates re-admission to 
class.  

  
Suspension procedure  

Purpose of suspension  

1. The purpose of suspension is to  

a. signal that the student’s present behaviour is not acceptable  

b. allow a cooling-off period and time to muster school and/or Toowoomba Catholic 
Schools resources, and also set in motion a plan for assisting the student to demonstrate 
appropriate behaviour  

c. establish a negotiation process for the student’s re-entry to the school, based on the 
student achieving some explicit goals related to improved behaviour  

d. ensure that the student’s parents/carers are aware of the seriousness of the student’s 
behaviour and are involved in the process of negotiation for re-entry  

e. protect the right of staff and students to establish environments that promote a positive 
learning environment for all  

  
Delegations to suspend  

2. The principal of a Toowoomba Catholic Schools school may suspend, full-time or part- 
time, a student from a school for a period up to ten (10) school days or part thereof, if satisfied 
that the student has behaved in an inappropriate manner, or if the principal believes that the 
student’s attendance poses an inappropriate risk to members of the school community.   

3. In the absence of the principal of the school, the principal may delegate this authority 
to other members of the school’s leadership team.  

4. Any single suspension cannot exceed ten (10) school days without being referred to 
the Director: Teaching and Learning.  

  
Reasons for suspension  

5. Suspension may occur, if so decided by the school principal or delegate, after he/she 
has:   

a. ensured that other appropriate and available student behaviour support strategies and 
discipline options have been applied and documented  

b. ensured that other appropriate support personnel available, both within the school 
system and externally, have been involved  

c. taken reasonable steps to ensure that discussion appropriate to the circumstances has 
occurred with the student and/or parents/carers regarding specific misbehaviour that the 
school finds inappropriate and which may lead to suspension  



 

d. recorded all action that have been taken  

6. Principals may suspend, consistent with these procedures, where behaviour includes 
the following:  

a. persistent non-compliance: students, who in their relationships with staff, are 
persistently disobedient, insolent or engage in verbal harassment and abuse  

b. persistent disruption: students who persistently disrupt and prevent the learning and 
teaching of others  

c. breach of school’s Student behaviour support procedures: students who seriously 
breach the school’s published rules and regulations  

7. Suspension is not to be used as response to poor attendance.   

Length of suspension  

8. Suspension can be part-time, in which event the student is not permitted to attend 
school for certain times of the day or certain days of the school week. Part-time suspension 
should not span more than ten (10) school days in total.  

9. Any single suspension cannot exceed ten (10) school days without being referred to 
the Director: Teaching and Learning.  

10. Indefinite suspension, where the student is continually re-suspended is not acceptable.  
  
Communicating with parents/carers re suspension  

11. Notification can take place by phone in the first instance; this must be followed by a 
written notification within a reasonable time period.   

12. In all cases, the notification is to indicate:  

a. the reasons for the suspension  

b. advise the length of the suspension, the expected return date and the 
conditions to be met to enable return  

c. outline the responsibility of parents/carers for the care and safety of the student 
who is under suspension  

d. indicate the importance of parents working cooperatively with the school in 
resolving the matter e. request a parental conference at the school  

f. refer parents/carers to the school’s published Student Behaviour Support Plan.  

13. A student may not be sent out of school before the end of the school day without a 
parents/carers being notified, and, if necessary, agreement reached about arrangements for 
collecting the student from school.  

14. The student and parents/carers are to be given the opportunity to respond.   

15. In discussing the conditions relating to the suspension with the parents/carers, their 
responses are to be taken into consideration.   

16. Some situations may require discussions about continued access for the suspended 
student to attend school-based activities, such as apprenticeships or traineeships. Students 
attending special programs, such as school based apprenticeships or training, are not 
automatically precluded from attending their program if they are suspended. This will be 
determined by the school, parents and the training provider. The determination should occur 
before the student is next due to attend the program.  

17. A school is not obliged to provide a student with schoolwork during suspension; 
however, principals may provide such work if they consider it appropriate to do so.   

18. Principals are to reinforce with parents/carers that during the suspension they have 
responsibility for their children and are required to provide appropriate supervision. Therefore, 
their child may not attend school or school-related functions.   



 

19. In a situation where parents/carers refuse to accept responsibility for their child during 
suspension (for example, by continuing to send the child to school), the principal should inform 
the Senior Education Leader.  

20. During the suspension, a re-entry conference to determine the re-entry procedure for 
the student is to take place in the school and is to be facilitated by the principal.   

21. The principal is to discuss re-entry procedures with the class teacher/s.  

22. In instances where there has been a problematic relationship between a parents/carers 
and the school, the principal may find it beneficial to call upon a third party such as the Senior 
Education Leader or school counsellor, to facilitate the meeting.  

23. If, despite the school’s requests, parents/carers are unwilling to attend a re-entry 
meeting, the principal should refer the matter to the Senior Education Leader. Alternative 
options are then to be considered to facilitate the student’s return to school or the Senior 
Education Leader, in consultation with the Director: Teaching and Learning, may consider 
commencing proceedings for exclusion.  

  
Immediate suspension  

24. Principals may suspend immediately any student whose behaviour includes the 
following, but is not exclusive to:  

a. possession of alcohol or a suspected illegal drug; the matter should also be 
reported to the police.   

b. violence or threat of serious physical violence against another student or 
member of the school community, or themselves; this should also be reported in 
accordance with Student Protection processes and guidelines  

c. concerning or serious sexual behaviour: this should also be reported in 
accordance with  
Student Protection processes and guidelines  

d. possession of a weapon or knife; the matter should also be reported to the 
police  

e. verbal abuse: principals should take developmentally appropriate expectations 
into account in relation to verbal abuse by a student.  

25. If an immediate suspension is determined, the principal must notify the parents/carers 
following steps 11-13 of the Suspension procedure and maintain records as described in steps 
25-29 of the Suspension procedure.  

  
Record keeping  

26. As soon as is practical after a suspension takes place, the principal is to ensure that a 
full report is written on the background and reasons for suspension, with the period of 
suspension clearly specified.  

27. A copy of the principal’s letter to the parents/carers or record of the conversation 
between the principal and the parents/carers should be attached to the report.   

28. Copies of the report and attached letter/record of conversation should be placed on 
the school file, and placed in the student’s file.  

29. For a suspension of one or two days, reporting remains in the school.   

30. For a suspension of longer than two days, principals should notify the Senior Education 
Leader. A copy of all correspondence between the principal and parents/carers is to be 
provided to Senior Education Leader.   



 

Exclusion   

Purpose of exclusion  
1. The purpose of exclusion is to  

a. signal that the student’s behaviour is not accepted in a particular school because it 
seriously interferes with the safety and wellbeing of other students or staff  

b. remove the student from an established environment in which inappropriate behaviour 
patterns have become entrenched  

c. provide the student with an opportunity for a fresh start in another school, which may 
prove to be better suited to the student’s needs; and  
d. give an opportunity for respite and relief to a school that has done everything in its 
power to support the student.  

  
Delegation to exclude  

2. A principal may, in consultation with the Senior Education Leader make a submission 
to the Director:  
Teaching and Learning, recommending the exclusion of a student from a Toowoomba Catholic 
school.   

3. The Director: Teaching and Learning, will, in turn, forward this submission with his/her 
own recommendation to the Executive Director: Catholic Schools for decision.  

  
Reasons for exclusion  

4. The Executive Director: Catholic Schools may approve a recommendation for 
exclusion where there is evidence that the school has, over an extended period, consistently 
applied and reviewed appropriate individual behaviour support and/or intervention plans.   

5. The exception is when the student’s behaviour has been so extreme, such as the 
committing of a serious illegal act, that immediate exclusion may be judged to be necessary.  

Exclusion procedure  

6. When considering the exclusion of a student, the principal must:   

a. consult with the Senior Education Leader  
b. place the student on suspension for the maximum period of ten (10) school days 
pending the outcome of the decision to exclude. This action should be taken irrespective 
of any action by another agency, including the Queensland Police Service  

c. notify the student and the parents/carers that the initial period of suspension will be for 
ten (10) school days, but that exclusion from the school is being considered, giving reasons 
for the proposed action and allowing seven (7) school days for the student, parents/carers 
to respond  

d. provide the parents/carers, or student (if the student is living independently) with a 
copy of all the documentation on which the proposal to exclude is based (while mindful of 
protecting the anonymity and privacy of possible complainants and/or witnesses)  

e. the principal may exercise discretion to remove the names or other identifying 
information of complainants or witnesses, provided it does not affect the ability of the 
student or parent to respond to the proposal to exclude; this consideration will be unique 
in each case and guidance should be sought from the Senior Education Leader  

f. consider any response from the student and parents/carers before formulating a 
recommendation to the Director: Teaching and Learning  
g. request a meeting with the student’s parents/carers to outline the next steps in the 
decision to exclude and the reasons for the recommendation  



 

h. provide the parents/carers with information about the implications of exclusion, their 
right to appeal, and the appropriate procedures for submitting an appeal  

i. reports and documentation re a suspension, as part of an application for exclusion 
need to be maintained in the schools and provided to the Senior Education Leader   

j. forward the recommendation and documentation to the Senior Education Leader.  
  

7. The Senior Education Leader is to forward the recommendation and documentation to 
the Director: Teaching and Learning for consideration.   

8. The Director: Teaching and Learning is to forward their recommendation to the 
Executive Director: Catholic Schools, for determination.  

9. The Executive Director: Catholic Schools is to consider the application for exclusion 
and may  

a. consult with the principal, Senior Education Leader and Director: Teaching and 
Learning  
b. provide an opportunity for the student and the student’s parents/carers to be supported 
by a designated person/s.  

10. While consideration of exclusion from a Toowoomba Catholic Schools school is being 
made, the student will remain on suspension.   

11. A decision will be made as soon as practicable following the submission reaching the 
Executive Director: Catholic Schools.   

12. This procedure may, in extenuating circumstances, lengthen the suspension period 
beyond 10 days.  

  
Negotiated change of school procedure  

1. In some circumstances, a change of school to another Catholic school, to a school in 
another sector, or to an alternative educational setting, may be agreed to be the most 
appropriate means to responsibly support a student’s wellbeing and/or learning needs.   

2. Negotiated change of school for a student may also be an appropriate method to 
protect the wellbeing of a school community (for example, when a student’s continuing 
presence poses a danger to that community’s safety).  
   
3. Schools are to document any discussions in relation to a negotiated change of school.  

  
4. The principal should provide the parents/carers with an opportunity to discuss the 
implications of the negotiated change of school, and provide the parents/carers with 
information about why the change is being proposed.  

  
5. The following matters should be considered:  the environment that would best provide 
for the student’s learning, personal, social, emotional and spiritual needs  

• which school would provide an educational program suitable to the student’s needs, 
abilities, and aspirations  
• the process by which the change is to be negotiated  
• the support required by the student and parents to make the transition  
• to include all considerations, determinations and communications in a documented 
record.  

6. If a negotiated change of school cannot be achieved, the student should remain 
enrolled at their current school, unless the circumstances require a recommendation to the 
Executive Director: Catholic Schools for exclusion.  

  



 

Appeals procedure – suspension and exclusion only  
Against suspension  

1. Appeals by parents/carers, or students living independently, are to made to the 
principal of the school in relation to a decision to suspend a student for less than three (3) 
days; appeals against suspensions of more than three (3) days are to be made to the SEL 
through the principal.  

  
Please note: An appeal does not suspend the operation of the suspension.  
2. The principal of the school is to request the appeal in writing, and ask that it include 
the grounds on which the appeal is being made.  

3. A parent/carer or independent student is to be given assistance, if required, to help 
with the appeal.  A support person could assist the parent/carer to understand their right to, 
the procedure for lodging an appeal.  

4. The school should ensure that parents/carers and students have access to appropriate 
paperwork and assistance to complete the paperwork, if necessary.  

5. Alternative options to respond must be considered.  
6. In both instances, the principal or SEL is to:  

a. ensure, if possible, that the appeal is determined within two (2) school weeks 
of it being lodged  

b. ensure that communication lines are maintained with the person or persons 
making the appeal and that they are informed of progress  

c. review all relevant material  

d. ensure that appropriate material and information is made available to the 
parent/carer or student  

e. discuss relevant issues with the person or persons making the appeal and any 
other parties, as appropriate  

f. advise in writing all the parties of the decision and the specific reasons for the 
decision  
g. where an appeal against a suspension is upheld, decide an appropriate 
resolution.  

  
Against exclusion  

1. Appeals by parents/carers, or students living independently, against an exclusion are 
to be made to the Executive Director: Catholic Schools.  

2. The Executive Director: Catholic Schools is to appoint a suitable person or persons to 
review the decision.  

3. The person or persons is to:  
a. ensure, if possible, that the appeal is determined within four (4) weeks of it 
being lodged  
b. ensure that communication lines are maintained with the person or persons 
making the appeal and that they are informed of progress  

c. review all relevant material  
d. ensure that appropriate material and information is made available to the 
parent/carer or student  

e. advise in writing all the parties of the decision and the specific reasons for the 
decision.  

4. If the appeal is successful, the Executive Director: Catholic Schools consideration is to 
be giving to re-instating the student’s enrolment and the conditions of this enrolment; this is to 
be done in discussion with the parents/carers, student and principal.  



 

  

Authority  
The Formal student behaviour sanctions procedure is the responsibility of the Director: Teaching and 
Learning.  Any changes to this procedure can only be made with approval of the Director: Teaching 
and Learning or the Executive Director: Catholic Schools.  
  
  

Version control and change history  
Effective date 
13/04/2018 
Review date  
13/04/2021  
 



 

 
 

 
 
 
  



 

 

 
 



 

 


